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Before publication of an SP, final approval must be obtained by the ACI Technical Activities Committee. Please
submit the following for final approval:

e List of manuscript titles and authors given in the order of appearance in the SP.

e Alist of all reviewers. Indicate which papers they reviewed. Include papers reviewed but not included in
the SP. This should be combined with Item 1 in the SP Paper Information Form.

e Complete review forms for all papers (accepted or not). The reviewers’ names must be legible.

e Statement signed by the editor that reviews were conducted in accordance with ACI procedures and that
comments were adequately considered by the authors in the final version of all accepted manuscripts.

e A preface to the SP. Please include specific information, such as when and where the papers were
presented. Any acknowledgements or dedications should appear in the preface.

e For each accepted paper, submit:

o
o
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An electronic file in MS Word;

An author biography for each author (usually in the text of the manuscript);

The address and contact number of the lead author, who will receive a complimentary copy of the
finished SP; and

Copyright Transfer Form signed by all authors of each manuscript.

Note: if authors would like to submit the copyright agreement form electronically, they must
complete each field and type their name in the signature line. They must do a “save as,” renaming
the pdf. Simply doing a “save” will create a blank form. Once they have typed their name in the
signature line, they must state in the e-mail to the editor that they typed their name in the
agreement, and are thereby accepting the terms of the agreement. Otherwise, a hand-signed
Copyright Transfer Form must be submitted.
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